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COVID-19 Policy for Term 2  

Reviewed:  3/06/2021              Next review:   as needed  

Recommended Review Cycle:  as required           

 Communication method: Compass School Documentation, Website, and School Newsletter   

Purpose 

The purpose of this policy is to outline to parents, carers and students how our school will be managing risk and other 
operational matters relating to Coronavirus (COVID-19 

Doncaster Primary School is committed to providing a safe learning and working environment for our students and 
staff. We ask for all members of the school community to follow this policy to enable us to provide the safest possible 
environment during this time. We all have a role to play in reducing the risks relating to coronavirus COVID-19 in 
Victoria. 

Background 
Doncaster Primary School is following the advice for schools from the Department of Education and Training which 

can be found on the Department’s website at: Coronavirus (COVID-19). 

Scope 
This policy applies to everyone in the Doncaster Primary School community engaging in remote and onsite learning.  
This includes all members of staff (principals, teachers and education support staff), all parents/carers who interact 
with the school and all students. It also includes visitors to the school. Information specific to staff only and not directly 
relevant to students and their families is not included in this policy.  

Lockdown 4.0 

From 11:59pm Thursday 27 May restrictions across Victoria have changed 

All schools will close, except for vulnerable children and children of authorised workers or 
authorised providers who are working outside of the home, who can attend for onsite supervision. 
Both parents or carers must be working outside of the home as authorised workers or at 
authorised providers to send their child to school, other than in single parent / carer 
households.  Schools will continue to support students through remote learning or providing 
learning materials for use at home. 

Please contact Jim Hill if you require onsite care for your child 9848 1122 or email 
James.Hill@education.vic.gov.au  

 

https://www.education.vic.gov.au/school/Pages/coronavirus-advice-schools.aspx
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1. Home Provision  
The parent or carer is responsible for students’ general safety at home or elsewhere. 

Students and parents/families should be given clear information about how and when they will receive learning 
materials and feedback. 

Schools should create and communicate a schedule or calendar that shows what is expected of students in relation 
to the completion of learning tasks. 

Advice for parents about education services that are affected by COVID-19. 

https://www.coronavirus.vic.gov.au/parents-carers-and-guardians 

2. Remote Learning - Doncaster Primary School will provide continuity of learning for 

students learning from home with the following program: 

  

 

Time 
 

Remote Learning- From Friday May 28th   
 
Classroom Meetings via WebEx 
Links will be provided via daily newsfeed 
 

 Onsite learning  
 
 
Children of Essential Service Workers 
and children deemed Vulnerable are 
able to attend school onsite and will be 
supervised by teachers and ES. 
Students will be engaged in the remote 
learning program whilst at school.  A  
PCO and admin staff will be onsite. 
Before and After care will be available 
for the children of essential service 
workers. 
 
All COVID safety measures apply. 
   

9:30 Prep Classroom Meeting 

10:00 Level 1  Classroom Meeting  

10:30 Level 2  Classroom Meeting 

11:00 Level 3  Classroom Meeting 

11:30 Level 4  Classroom Meeting 

12:00 Level 5  Classroom Meeting 

12:30 Level 6  Classroom Meeting 

1:30 Lunch  

2:15 Students complete specialist activities  

 

Notes: 
 
Newsfeeds:  
A daily Newsfeed will contain an outline of the learning activities for the day including all WebEx, learning activities 
& attachments.  
 
Class meetings: this is an opportunity for students to connect online and for your classroom teacher to go over the 
home learning activities. 
Teachers will also be available online until 12:30 to provide support.  
 
Specialist Classes: Your child will be provided with opportunities to engage in activities designed by specialist 
teachers. Activities will be included in level newsfeeds. 
 
 

https://www.coronavirus.vic.gov.au/parents-carers-and-guardians
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3. Child safety in remote online learning environments 
Parents and carers are responsible for students’ general safety at home or elsewhere. 

Principals and school staff must: 

o identify risks that are reasonably foreseeable for students who are learning at home 

o take reasonable steps that are in the school’s control to prevent reasonably foreseeable harm to students 

o for more information, see fact sheet: Child Safety, Reportable Conduct and Duty of Care in Remote Online 
Learning Environments, which provides advice to all staff about how to support child safety in remote learning 
environments 

o If school staff become aware of an incident, receive a disclosure or form a reasonable belief that a child has 
been abused or is at risk of abuse, they must follow all normal procedures for responding to and reporting 
child abuse, including the Four Critical Actions for Schools 

 

4. Mental health and wellbeing 
The mental health and wellbeing of principals, teachers, school staff and students is a priority. 

For students 
 The Mental Health Toolkit has advice and resources to support student mental health and wellbeing. This 

includes advice on positive mental health promotion, curriculum support, how to identify and access support as 
well as parent and student-specific pages. 

 In addition, the Quick Guide to Student Mental Health and Wellbeing Resources highlights the most relevant 
evidence-based resources for teachers, parents and students. 

 

5. Health and safety advice for schools 
COVIDSafe principles for schools should continue to be followed for on-site supervision. 

The principles for maintaining a COVIDSafe school apply to all Victorian schools: specialist and mainstream, 

government, independent and Catholic. They are aligned with Victoria’s COVIDSafe principles for business and 

acknowledge the unique school setting as both a place of work for staff and a learning environment for children and 

young people, drawing on local and international literature.  

As COVID-19 is a new virus, new scientific research is regularly emerging. Currently, the World Health Organization 

suggests that COVID-19 can be transmitted by contact with droplets or airborne aerosols from an infected person, 

and contaminated surfaces. Airborne aerosols are tiny particles that float in the air. This understanding may change 

as more research emerges and more is learned about COVID-19. 

A combination of strategies is required to minimise transmission risk. No single strategy completely reduces risk and 

not every measure will be possible in all educational settings. Where some controls are not feasible, others should 

be enhanced. Strategies should also be adjusted over time in line with the changing risk of transmission in the 

community.  

 

https://edugate.eduweb.vic.gov.au/sites/i/Pages/production.aspx#/app/content/3216/support_and_service_(schools)%252Fcoronavirus_and_learning_from_home%252Fonline_safety,_health_and_wellbeing_of_students%252Fchild_safety,_reportable_conduct_and_duty_of_care_in_remote_online_learning_environments
https://edugate.eduweb.vic.gov.au/sites/i/Pages/production.aspx#/app/content/3216/support_and_service_(schools)%252Fcoronavirus_and_learning_from_home%252Fonline_safety,_health_and_wellbeing_of_students%252Fchild_safety,_reportable_conduct_and_duty_of_care_in_remote_online_learning_environments
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://www.education.vic.gov.au/school/teachers/health/mentalhealth/Pages/mentalhealthtoolkit.aspx
https://www.education.vic.gov.au/Documents/school/teachers/health/mentalhealth/quick-guide-to-student-mental-health-and-wellbeing-resources.pdf
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Additional measures to promote COVIDSafe activities should be implemented on school premises for students and 

staff continuing to receive on site supervision, including: 

 limiting school access to outside visitors where possible 

 reduce mixing between groups 

 create workforce bubbles* 

Reinforce COVIDSafe 
behaviours* 

Create COVIDSafe spaces Promote COVIDSafe 
activities 

Respond to  
COVID-19 risk* 

 Stay home when 
unwell and get 
tested* 

 Practise good 
hygiene* 

 Ensure physical 
distancing (1.5m)*  

 Wear a face mask*  

 Avoid interactions in 
enclosed spaces* 

 Make hand hygiene 
easy 

 Keep surfaces clean 
and implement 
regular environmental 
cleaning.  

 Promote outdoor air 
ventilation and do not 
have air conditioners 
on recirculate 

 Move activities 
outdoors where 
possible, weather 
permitting  

 Adapt, modify or defer 
higher-risk activities 

 Limit school access to 
essential visitors only 

 Reduce mixing between 
groups 

 Create workforce 
bubbles* 

 

 Keep records and 
act quickly if 
someone becomes 
unwell* 

 Use personal 
protective 
equipment where 
indicated 

 Clean and disinfect 
appropriately if a 
staff member or 
student has been 
unwell at school 

 Manage individual 
risk 

*These items denote Victorian Government COVIDSafe principles for business  and may require adaptation for the school context 

 

 

1. Reinforce COVIDSafe behaviours 

Key behaviours required for reducing COVID-19 transmission risk include staying home when unwell, 
performing regular hand hygiene, practicing respiratory hygiene, wearing masks where required and 
where possible pursuing strategies to support physical distancing.  
Education settings are uniquely placed to integrate these messages into everyday learning and practice, 
through role modelling and formal and informal learning opportunities.   
Students and staff should continue to be vigilant and remain home if unwell. Further information can be 
found in Managing illness in schools and early childhood services during the COVID-19 pandemic. 
Hand hygiene remains one of the critical measures to reduce COVID-19 transmission. Hands should be 
cleaned with an alcohol-based hand sanitiser or washed with soap and water for 20 seconds. 
Students and staff should be encouraged to cough or sneeze into their elbow or a tissue. 
Physical distancing should be encouraged where possible and density limits implemented in office spaces 
and areas generally accessed by the public, such as reception.  
Congestion within the school and at entry points should be avoided where feasible by adjusting drop-off 
and pick-up processes, signage and one-way flow of individuals in more confined spaces such as locker 
bays and canteens. 

Stay home when unwell  

The most important action school communities can take to reduce the risk of transmission of COVID-19, is to ensure 

that any unwell staff and students remain at home and get tested, even with the mildest of symptoms.  

https://www.business.vic.gov.au/coronavirus-covid-19/covid-safe-business/creating-a-covid-safe-workplace#COVIDSafe%20principles%20for%20business
https://www.education.vic.gov.au/Documents/about/department/covid-19/managing-unwell-students-covid19-factsheet.pdf
https://www.coronavirus.vic.gov.au/four-and-two-square-metre-rules
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Students and staff with underlying conditions (such as hay fever or asthma) 

If a student or staff member has persistent symptoms due to an underlying condition such as hay fever or asthma, the 

student should still be tested for COVID-19 if they develop symptoms that are different to or worse than their usual 

symptoms.  

Parents/carers and staff should also consider getting a medical certificate from their treating GP to confirm that it is 

safe for them to attend school with persistent symptoms that may overlap with some of the symptoms of COVID-19 

such as cough or runny nose. 

Young children with persistent mild symptoms 

Younger children (pre-school up to Grade 2) may have prolonged post-viral symptoms such as a runny nose or cough 

and may return to school following a negative COVID-19 test even if they are not completely free of symptoms. They 

will need a medical certificate from their GP to confirm they are otherwise well or have recovered from their acute 

illness. 

Any worsening of symptoms will require review and repeat COVID-19 testing, if considered appropriate by the doctor. 

Students with a negative COVID-19 test whose symptoms have completely resolved do not need a medical certificate 

to return to the school. 

For further information for schools and to distribute to families see: Managing illness in schools and early childhood 

services during the COVID-19 pandemic. 

Practise good hygiene 

All staff, students and visitors to schools should undertake regular hand hygiene, particularly on arrival to school, 

before and after eating, after blowing their nose, coughing, sneezing or using the toilet. Staff should direct or 

supervise young students where required. 

Sharing of food is not permitted. 

Use non-contact greetings (not shaking hands, hugging or kissing). 

Ensure the highest hygiene practices amongst food handlers where these services are operating, as per the 

Department’s Safe Food Handling Guidance 

Face masks in schools 

Please see the Department of Health website for the latest face mask requirements as advice may change 
at short notice. 

As directed by the Victorian Chief Health Officer, from 11.59pm Thursday 27 May: 

 School staff and secondary school students aged 12 or older must always wear a face mask at school, 

including when attending an Outside School Hours Care (OSHC) program, unless a lawful exception applies. 

 Children under 12 years of age and students at primary school are not required to wear face masks when at 

school, or when attending an OHSC program. 

 For communication purposes, teachers and education support staff are not required to wear face masks 

while teaching, but those who wish to do so, can. 

 Face masks are mandatory for all school staff and school students aged 12 or older when travelling to and 

from school on public transport and when in taxis or ride share vehicles. 

There are a number of lawful reasons for not wearing a face mask, including for staff and students who are unable to 

wear a face mask due to the nature of their disability. This includes students or staff who have a medical condition, 

such as a breathing problem, a serious skin condition on the face, or a mental health condition. 

https://www.education.vic.gov.au/Documents/about/department/covid-19/managing-unwell-students-covid19-factsheet.pdf
https://www.education.vic.gov.au/Documents/about/department/covid-19/managing-unwell-students-covid19-factsheet.pdf
https://www2.education.vic.gov.au/pal/food-handling/guidance
https://www.coronavirus.vic.gov.au/face-masks-study-and-school
https://www.coronavirus.vic.gov.au/face-masks-when-wear-face-mask#lawful-excuses-or-exceptions-for-not-wearing-a-face-mask
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A face mask must cover the nose and mouth. Face shields, scarves or bandanas do not meet these 

requirements. 

Face masks at external premises 

 Staff and students attending camps and excursions will be required to meet any face mask requirements of an 
external provider/venue, including transport providers, unless a lawful exception applies. 

Staff and students unable to wear face masks 

 A combination of strategies are required to limit transmission of COVID-19. Where students and staff are 

unable to wear face masks, other transmission reduction strategies, such as physical distancing, can be 

enhanced, noting that any additional or enhanced strategies should be aimed at the whole school or class 

population. 

 Staff members unable to wear face masks should avoid providing supervision or care of students with COVID-

19 symptoms. 

Ensure physical distancing 

A variety of strategies to support physical distancing among all students and staff should be pursued, where possible.  

Staff must practise physical distancing 1.5m between themselves and other staff members or adults to the extent 

that is reasonably practicable. Staff should physically distance themselves from students where appropriate and 

feasible.  

Students should practise physical distancing where possible. Maintaining a physical distance of 1.5 metres will not 

always be practical in the school environment and may be particularly challenging in the younger years of primary 

school. In these contexts, a combination of health and safety measures should be utilised to reduce risk.   

Density limits do not apply in classrooms and other spaces for the purposes of student use, including corridors and 

other shared areas. 

Density limits of 1 person per 4 square metres apply to staff areas such as staff lunchrooms and areas accessed by 

the public, such as reception areas. For public areas, signage must be displayed to indicate the maximum number of 

members of the public that may be present in the space at a single time. 

Strategies that can be considered to support physical distancing include: 

 the careful management of movement of adults through school reception and staff rooms, and timing of staff 
arrival and departure  

 where multiple staff are required in a classroom, reminding staff to maintain physical distancing from each other 
as much as practical 

 signage and rostering so that access to shared physical spaces and food preparation areas can be managed  

 reminding students, staff and visitors including through signage, of the importance of physical distancing where 
possible 

 reconfiguring class spaces where possible, using all available space in the school 

 marking the floor indicating physical distancing in appropriate locations (e.g. canteens). 

 actions to reduce the congregation of adults around the school and reduce congestion. Schools can do this 
through strategies such as the use of multiple entry/exit points, creating spaces for egress in different areas of 
the school and appropriate signage to communicate expected behaviours.   

 communicate the strategies in place to parents through local signage and communications to school 
communities to remind staff, students and families of the need for behaviours that support physical distancing. 
Posters and a parent letter are available in the communications support pack. 

 

https://edugate.eduweb.vic.gov.au/sites/i/Pages/production.aspx#/app/content/3284/
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Avoid interactions in close spaces 

Space out staff workstations as much as possible and limit the number of staff in offices according to the density 

quotient. This might mean re-locating staff to other spaces (such as the library or unused classrooms). 

Consider opportunities to adapt indoor activities outdoors, for example having outdoor meetings, holding classes 

outside, encouraging staff and students to eat outside.  

Use signage to promote physical distancing in more confined spaces such as locker bays, changing rooms and 

canteens. 

For activities occurring outdoors, schools should follow the Outdoor Activities guidance in the Occupational Health 

and Safety Management System and support staff and students to use a combination of sun protection measures 

when UV levels are 3 or above.  

 

 

6. Cleaning and facilities management 
At our school we follow the Department’s requirements relating to school cleaning and undertake daily end-of-

school-day cleaning and disinfecting of high-touch surfaces.  

Further information and resources  
 DET Coronavirus (COVID-19) website: 

o https://www.education.vic.gov.au/school/Pages/coronavirus-advice-schools.aspx 

 DHHS Coronavirus (COVID-19) website: 

o https://www.dhhs.vic.gov.au/coronavirus   

 DET Infectious Diseases Policy: 

o https://www2.education.vic.gov.au/pal/infectious-diseases/policy 

 DET Health Care Needs Policy: 

o https://www2.education.vic.gov.au/pal/health-care-needs/policy 

 Talking to your child about COVID-19: 

o https://www.education.vic.gov.au/Documents/about/department/covid-19/talking-to-your-child-

during-coronavirus.docx  

 Department of Education and Training COVID-19 Advice Line – 1800 338 663 

 Department of Health and Human Services Coronavirus hotline – 1800 675 398 (24 hours, 7 days a week) 

Review  
This policy was last updated on 3/06/21 and will be reviewed on a regular basis as the situation changes. 

 

 

 

 

 

 

 

 

 

https://www.education.vic.gov.au/hrweb/safetyhw/Pages/ohsmgtsystem.aspx
https://www.education.vic.gov.au/hrweb/safetyhw/Pages/ohsmgtsystem.aspx
https://education.vic.gov.au/about/department/Pages/coronavirus.aspx
https://www.education.vic.gov.au/school/Pages/coronavirus-advice-schools.aspx
https://www.dhhs.vic.gov.au/coronavirus
https://www.dhhs.vic.gov.au/coronavirus
https://www2.education.vic.gov.au/pal/infectious-diseases/policy
https://www2.education.vic.gov.au/pal/infectious-diseases/policy
https://www2.education.vic.gov.au/pal/health-care-needs/policy
https://www2.education.vic.gov.au/pal/health-care-needs/policy
https://www.education.vic.gov.au/Documents/about/department/covid-19/talking-to-your-child-during-coronavirus.docx
https://www.education.vic.gov.au/Documents/about/department/covid-19/talking-to-your-child-during-coronavirus.docx
https://www.education.vic.gov.au/Documents/about/department/covid-19/talking-to-your-child-during-coronavirus.docx

